Convention Delegate Travel System (CDT)

1. Loginto CDT.iamaw.org with the login information sent to the email address provided on the official Delegate
form. Ensure email is not in the spam and junk folders. If the email has not been received, contact the GST’s
Office at 301-967-4700.

2. Once logged in, update any missing information such as cell phone, shirt size, etc.

CD0090%6 ~

Jennifer Jolly (CD009096)

Delegate Save for Later Submit for Processing Cancel

Travel Package

Name (F/M/L) Jennifer Jolly Email Jiolly@ir.vii41.0rg
Card Number CD009096 Email 2 jiolly*-+i@gmail.com
Attendee Type Delegate Cell Phone 8015003046
Affiliation GVP Air Transport District 141 Local 1287 Work Phone
Address 1 £.% 3. 1500 E Rallard Fax
Address 2 Shirt Gender ~ | Size ~
City Roosevelt
Once all of your information is complete, press the Submit for Processing button.
State Utah A
Note: You can press the Save for Later button and return to finish it at a later time as long
N as you have not Submitted. You will not be able to modify the form once you have
Zip/+a 840686 -
Submitted it.
Country USA v

3. Inthe Delegate Travel Section, the “Allow Metro to Book Travel” box must be selected. Additional fields will
appear that must be completed, including credit card and hotel information. The Delegate whose travel will be
reimbursed by the GL must select the box.

-
CD009096 ~

Delegate Travel Info
/— #1 Delegate must book thru
Allow Metro To Book( Metro Travel

Travel

Name as on your Passport
or DIL

Jennifer Marie Jolly

MTS recommends to book flights early to obtain lowest Gender Female -

airfare and flight availability.
Date of Birth

07/29/2022

If you are the lodge's #1 delegate with the travel costs
being paid for by Grand Ledge, you must book your flight
through Metro Travel.

TSA Pre-Check Number

Global Entry Number

Travel Mode Air e Redress Number

Traveling with another

Credit Card Type___
delegate? Enter name(s) e

ard Number

10/01/2022

2.00PM  ~

Arrival Date/Timg 7~

Name on the Camd

Return Date/Tim: 10/08/2022 9:00AM

Requested Departure

Expiration 04 - 2023 ~

Airport
Rewards Airline 1 Account #
Seating Preference None v
Rewards Airline 2 Account #
Prefer Airline/Fligh!
Prefer Airline/Fjght #
Hotel / Guests
S ——— bt

If natilizing Metro Travel to book travel accommodations, travel dates/times are still required in order for the
Grand Lodge to coordinate Delegates’ arrival times with the hotel and avoid congestion at the reception desk.




Delegate Travel Dates: ARRIVAL: Saturday, 10/1/2022 and DEPARTURE: Saturday, 10/8/2022. You can select your
preferred travel times. Any variance from these travel dates must be approved by your Local Lodge.

4. Guest Travel: To add a guest(s), you must first complete the Delegate travel profile and Save for Later. This will
enable the “Add Guest” option to add guests.

Metro Travel will do their best to make the flight arrangements together. Guests are assumed to be sharing the
same hotel room.

CH091917 ~

Prefer Return Airline/Flight #

[ Hotel I Guests

Credit Card Type
Hotel will hold $150.00 on the guest's credit/debit card
at check-in for incidentals. This hold will release after
the guest checks out. It could take 5 to 7 business
days for the credit to appear back on the guest's card
depending on their banking institution.

Card Number

Name on the Card

Present Hilton Honors upon check in. Expiration

Requested Hotel Dates Arrival  Return

Hotel Accommodations:

Hotel accommodations are required to be booked through Metro Travel, regardless if air travel is booked through Metro
Travel or booking our own travel arrangements.



Frequently Asked Questions

What are the travel dates?
Plan to arrive on October 1, 2022 and depart on October 8, 2022.

What are the dates of the Grand Lodge Convention?
Convention dates will be October 2-7, 2022.

What are the hotel check-in and check-out dates?
Plan to check in October 1t and checkout October 8. Hotel accommodations are being handled by Metro
Travel.

How do | book my airfare?
If you plan to utilize Metro Travel to book your airfare, ensure you select the box “Allow Metro to Book Travel”
and complete your CDT user profile and provide the requested information.

As a reminder, the Reimbursed Delegate must_book their airfare with Metro Travel. If not utilizing Metro Travel
services for airfare, Delegates are responsible for their own travel arrangements.

| have made my own flight arrangements. How do | book my hotel?
All delegates must complete and submit their CDT profiles in order for Metro Travel to book hotel
accommodations.

How do | register for the Grand Lodge Convention?
All approved Delegates will receive a Welcome Email with a username and password. The email will be sent
from the Convention Travel email address.

Can | arrive before October 1% and can | depart after October 8t?
If booking airfare with Metro Travel, airfare can be purchased for any days prior to October 1%t and after October
8™, However, Metro travel can only book hotel accommodations starting from October 1% through October 8.

| am the Reimbursed Delegate, do | have to pay for travel?

No, travel will be covered for the one Reimbursed Delegate by the Grand Lodge. However, hotel
accommodations will not be covered by the Grand Lodge. Check with your Local Lodge/District Lodge on hotel
costs and reimbursements.

| submitted my form. When will | get a confirmation email?

Once your CDT profile has been “Submitted for Processing” Metro Travel will receive your travel and hotel
request and they will commence the airfare and hotel accommodations... You will receive an email with an
itinerary for your approval before any charges are made on your credit card.



